INTERNATIONAL INTERNSHIP PROGRAMS ABROAD (EPA & IFE)
INTERNSHIP ABROAD APPLICATION PROCEDURE
The Center for International Education …. 

· STEP 1 – Discuss your plans with your academic advisors.  
· STEP 2 – Complete the Juniata Study Abroad application forms and essays by the deadline announced in early December.  
· STEP 3 – Identify a faculty sponsor for your internship.  This is usually EITHER your academic advisor OR the internship coordinator for your POE department, OR a faculty member with expertise in the area of your internship.  

*********************************************************************************************

· STEP 4 – Internship Learning Agreement Plan Fill out as much as you can at this point – including seminar requirements.
· Get faculty advisors, faculty sponsor, department head, and Career Services signatures
· For a credit bearing internship, as soon as you receive your placement, consult with your faculty sponsor via e-mail.  
· STEP 5 – Register for Study Abroad – Actual Credit Amounts will vary and will be finalized upon your return to Juniata

· EXC 300 EPA or EXC 300 IFE  (12 credits) - and
· EXC 490 and EXC 495 (2 credits each)

· STEP 6 – For credit bearing internships, be sure your on-site supervisor and your faculty sponsor have been introduced via e-mail.  Your faculty sponsor will follow-up with you and your supervisor to complete the internship crediting.  Your sponsor has the right to negotiate appropriate changes in the form, length or work expectations of your internship.  He or she may also require specific types and forms of evaluation from the on-site supervisor.  
Typical Credit Amounts – see below - will be finalized upon your return to Juniata
	PROGRAM
	INTERNSHIP (490)
	SEMINAR (495)
	COURSEWORK
	TOTAL CREDITS

	EPA – London, Cologne/Bonn
	2-6
	2-4
	6
	Maximum 18

	EPA – Edinburgh
	2-6
	2-4
	10
	Maximum 18

	EPA - Madrid
	2-6
	2-4
	9-12
	Maximum 18

	IFE – Paris
	2-6
	2-4
	9-12
	Maximum 18

	IFE – Brussels
	2-6
	2-4
	6-12
	Maximum 18

	IFE - Strasbourg
	2-9
	2-4
	12
	Maximum 18


If you do not desire to earn credit for your internship, you may register it for transcript notation for no cost.  240 work hours are required.  

· STEP 7 – Upon returning to campus, double check to ensure you have done everything needed to receive credit.  
· A.) – Complete the Learning Agreement Plan upon return to Juniata College and give copies to your Faculty Sponsor, Study Abroad Advisor, Career Services, and the Registrar’s Office.   For transcript notation it is only necessary that this be forwarded to Career Services.

· B.) – For credit internships, the Registrar will change registration to reflect internship title. 
BY SIGNING THIS, I ACKNOWLEDGE MY UNDERSTANDING AND ACCEPTANCE OF THIS PROCEDURE.
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